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Examination Accountability Check List per Course/unit examined 

S/No. Particulars Submitted Not Submitted 

1. Dully completed Examination Results Accountability Form   

2. Examination attendance list    

3. Original Instructor’s Grade Sheet (showing CATs and Exam marks) duly signed by the course instructor 

(hardcopy). 

  

4. ERP system generated grade sheet duly signed by the course examiner.   

5. List of students whose marks couldn’t be keyed in the ERP system, duly signed by the course examiner 

(hardcopy) if any. 

  

6. Examination question paper.   

7. Examination Marking Scheme showing distribution of marks (Hardcopy or softcopy).   

8. Marked Examination Answer Books arranged as per the Original Instructor’s Grade Sheet.    

 

Lecturer:  

 

Name: -----------------------------------------------------  Signature: -------------------------------------------- Date: ---------------------- 

 

CoD/Departmental Examination Officer: 

 

Name: -----------------------------------------------------  Signature: -------------------------------------------- Date: ---------------------- 


